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2.7 LOGKEEPI NG
1. Pur pose

The writing of operating logs is an established practice for all operating
groups in order to fully record the data necessary to provide an accurate
hi story of accel erator operation. Events arerecordedinatinely fashionin
order to ensure the accuracy of the entry. The scope, type, and format for
each l og i s determ ned by each operating group. This includes docunentation
of actions taken, activities conpleted, transfer of information anong
operators, and data necessary for event reconstruction

The operating | ogs are reviewed at the start of each shift by the on-com ng
personnel so that operations personnel are aware of the information
cont ai ned t herein.

2. Qui del i nes

2.1 Est abl i shnent of Operating Logs

Witten | ogs shoul d be the responsibility of the senior personinthe
on-shift operating group. Operating | ogs contain highlights of the
shifts probl ens and not es on exceptions to normal runni ng conditions.

2.2 Ti nel i ness of Recordi ngs

Information is pronptly recorded in the |ogbook as soon as is
reasonabl y achi evabl e. Notes may be kept in scratch pads, for exanpl e
a stenographers notebook, to ensure tinmely recording of events, and
then be transferred to make | egible entries in the log at shifts end.

2.3 | nformation to be Recorded

The fol | owi ng shoul d be recorded i n at | east one station | og, although
any one | og mght not contain all of these itens:

a. information pertaining to the safe and efficient operation of
t he accel erat or

b. speci al instructions,

C. personnel call-ins,

d. unusual incidents,

e. shift summari es,

f. facility node or condition changes (e.g., shutdown, operations,
physi cs runni ng, start-up, or studies),

g. configurations outside the Operating Envel ope,

h. status changes to safety-related and other mpjor facility
equi prent ,

i occurrence of any reportable events (see OPM10. 1),

j- and Access Control (Security) Systemincidents. To aid events

reconstruction, as nuch significant information as possible
shoul d be | ogged duri ng energenci es and abnormal or unexpected
events. However, | ogkeeping should not take precedence over
controlling and nonitoring the facility.

2.4 Legibility
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Entries are to be |l egible and nmade with a pen in a col or that can be
phot ocopi ed.

2.5 Corrections

Incorrect entries are to be crossed out with a single |line and are not
to be conpl etely obscured.

2.6 Log Revi ew

Logbooks, or photocopies, are to be made readily avail able and are to
be reviewed by supervisors and other interested group |eaders and
systemspeci al i sts.

2.7 Car e and Keepi ng of Logs

2.7.1

2.7.2

2.7.3
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MCR Logbooks for the current running cyclew || be storedinthe
MCR or Mddeling Room so that they are avail able for persons
returning after an absence.

MCR Logs from previous running cycles are stored in steel
cabi nets i n the AGS war ehouse.

MCR Logs from previous running cycles may be retrieved by
specifying the log and the tine period of interest to the Head
of the MCR Group and aski ng for the | og.
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